Saxmundham Town Council

Minutes of the Meeting of the Saxmundham Town Council
7.00 pm 14 June 2021 Market Hall, Saxmundham

In Attendance - Councillors:

Councillor Di Eastman (Vice-Chair)
Councillor John Findlay
‘Councillor John Fisher -
Councillor Charlotte Hawkins
Councillor Nigel Hiley

Councillor Roger Hedley Lewis
Councillor James Sandbach
Councillor. Jeremy Smith (Chair)
Councillor Rose Webster

Also present: Rosalind Barnett (Town Clerk),

Open Forum: A member of the public raised the issue that the number of bikes on Greater Anglia Trains had
been reduced and this was impacting on her business.

Apologies and Approval of Absence

1
Apologies were received from Councillor T Lock

19/21TC

Declarations of Interest and Consideration of Requests for Dispensations

2 .
No interests were declared.

20/217C

Minutes of the Previous Town Council Meeting

RESOLVED: It was unanimously resolved to accept the minutes of the meeting held on the
24 May 2021 with the amendment that Councillor J Fisher is the representative for ESTA
and Councillor Hedley Lewis be listed as a tree warden.

3
21/217C

County Councillor Report

The Chair invited County Councillor R Smith to give his report and congratulated him on his
recent re-election. Councillor R Smith informed the Town Council that as well as being re-
elected he has joined the County Council cabinet with the portfolio of Transport Strategy
and Economic Development. He also raised the concern of a local resident about speeding
traffic in the Town. It was agreed to arrange a meeting to discuss traffic issues in the Town.
He shared the good news that the head of Public Health in Suffolk had stated that Suffolk
has one of the lowest rates of COVID 19 infection in the country.

He finished his report with an offer of £1,000 from the County Council Locality Grant to
create a permanent memorial in Saxmundham to commemorate the Queen’s Platinum
Jubilee.

4
22/217C

District Councillor’s Report Wiach, %K<
Councillor Fisher reported on the new electric bus service called Katch with provides a
service between Wickham Market and Framlingham. Councillors expressed a desire that a
route between Framlingham and Saxmundham be developed in the future.

5
23/217C

Sig.ned <@ ﬂ) Date 'LJ') {lbz—k
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District Councillor J Fisher informed councillors that the closing date on the second round of
consultation on the boundary review is the 21 June 2021 10am -1pm.
He also mentioned the by-election for Aldeburgh and Leiston ward on the 8™ of July.

6
24/217C

Chair’s Report
The Chair reported that the Town Council’s new website is now live and work continues on
populating the business and community sections.

7
25/21TC

Minutes of the Previous Committee Meetings
a) The Council received and noted the draft minutes of the Resources Committee held on
the 24 May.
b) The Council received and noted the draft minutes of the Planning and Development
Control Committee held on the 19 May.

8
26/21TC

Councillor Planning Day

a) Councillors agreed to attend a Strategy Planning Day on the 3 July 2021 at the Market
Hall. Items for discussion will include asset acquisition, CIL priorities and Neighbourhood
Pian. It was noted that it is good practice to review the aims and objectives of the Council
annually to inform the Council’s work programme.

9
27/21TC

Financial Matters

a) The payments and receipts up to the 31° of May 2021 were ratified. (Appendix A)

The Clerk explained that she would be referring the PHS contract to the Resources

Committee for further consideration.

b) The Council received the income and expenditure report for the Town Council and
Market Hall up to the 315 of May 2021.

¢) The Council received the Bank Reconciliations for the Town Council and Market Hall up
to the 31% of May 2021. (Appendix B)

10
28/21TC

Christmas Lights

a) The Council considered the report on the costs and arrangements for the
Christmas Lights contract. The Clerk reported that three companies had
quoted, and the existing provider had provided full details as specified and
was the best value submission received.

Councillors asked whether the lights could be extended slightly this year
and asked the Clerk to explore additions with Target Animation and bring
any further costs to the July meeting.

RESOLVED: It was agreed to offer the Christmas Lights Contract to Target

Animation for 3 years at a cost of £7950 per year.

b) It was noted that the newly formed events group had agreed to take lead on the
Christmas Lights Switch On Event and a budget was required. The estimated costs
included staging (£1000), entertainments (£1200), promotion (£200) security (£500)
and road closure (£1600).

RESOLVED: The Council agreed to allocate £4500 as an indicative budget for

the Christmas Lights Switch on Event.

11
29/217C

Events Working Group
This item was brought forward in the meeting to allow a member of the public to take part.

The Chair of the Council and the Chair of the Events Committee gave a verbal update on
the Events working group. Ideas were shared for the events programme for the

Signed
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RESOLVED: The Council approved the Bank signatories for the Cambridge Building |
Society Account

Councillors J Smith, D Eastman J Fisher and J Findlay, R Barnett (Clerk).
RESOLVED: The Council approved the appointment of the Bank Reconciliation
Signatories (Not Barclays Account Signatories) - Councillor D Eastman, N Hiley
(Reserve)

RESOLVED: The Council approved appointment of the Internal Controller -
Councillor D Eastman '

14 The Council approved Councillor Hedley Lewis’s request to conduct a survey of Prior’s

32/21TC Grange Phase 2 development. It is hoped that any feedback gained will help inform future
developments within the Town.

15 Reports from Councillor representatives on other organisations.

33/21TC Councillor Eastman reported that IP17 GNS had a had a positive meeting with Trustees and
Team Leaders.
The Chair reported on recent correspondence with Dr Havard and suggested that a formal
meeting be arranged to discuss the future of health services in the area including health.
centre proposals.
Councillors Hiley and Sandbach reported that they are attending the Sizewell C hearings
and have resubmitted the Town Council’s existing position statements and points. They
asked Council to note that the next round of consultations will be on specific issues such as
transport or the economy. |

16 Correspondence.

34/21TC The Council noted the correspondence received since the last meeting. The Council asked
the Clerk to suggest to Greater Anglia Railways that they use historic photographs of the
Town on the train station windows.

17 A motion to exclude the public under the Public Bodies (Admission to Meetings) Act 1960

35/21TC was approved, on the grounds that publicity would be prejudicial to public interest by
reasons of the confidential nature of the business being transacted.

18 The Council discussed a written report from the Chair on the request from the Gannon

36/21TC Institute Charity. The existing trustees have approached the Town Council to ask it to take

on responsibility for the Charity. Councillors Hiley, Hedley Lewis and Sandbach offered to
become Trustees..
RESOLVED to agree that in principle the Town Council is willing to take over
responsibility for the Gannon Institute charity, if satisfied that the benefits to the
town and residents would be commensurate with the costs, when these have been
identified, and if the existing trustees wish the Council so to do;
RESOLVED to get a survey of the Gannon Rooms carried out for the Town Council at a
cost not to exceed £2000. b
RESOLVED: To authorise the Clerk and Chair of the Council to contact the Charity
Commission to explore options for the trust’s future governance, including the
possibility of the Town Council becoming sole Managing Trustee.
RESOLVED: to authorise the Clerk, with the concurrence of the Chair, to seek legal
advice if deemed necessary, at a cost not to exceed £1500.

The meeting closed at (9.48) p.m.

Roz Barnett

Clerk/RFO to Saxmundham Town Council
Station Approach

Saxmundha

Signed

m, IP17 1BW
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celebrations of the 750t anniversary of the Market Charter. The Council recommended
that the Queen’s Platinum Jubilee events be separate from the 750 anniversary
celebrations.

RESOLVED: The Council agreed to launch the planning of the celebrations of the 750t
anniversary of the Market Charter and invite organisations in the Town to take part.

12

30/21TC

Neighbourhood Plan

a) The Chair reported that the appointment of the consultants had helped the
Neighbourhood Plan Steering Group make good progress on the plan. They have
received and are completing the policies required and are finalising the design
principles for the Town Centre based on the work provided by AECOM.

b) The Council noted the receipt of the £9900 grant from Groundwork UK.

RESOLVED: The Council approved that the £9900 grant be spent as per grant

application.

13
31/21TC

Annual Governance and Accountability Return 20/21

a) The Council received and considered the report of the internal auditor completed
27/5/2021 by Suffolk Association of Local Councils (SALC).

b) The Council noted that the Responsible Financial Officer will undertake the
following actions in relation to recommendations within the internal audit.

e Record in the minutes that the final approved budget had been circulated to
councillors.

e Ensure that the internal audit process is reviewed in June 2021.

e Ensure privacy statement and access statement are installed on the new
website in June 2021.

e Ensure that the Council has access to deeds and land registry records for
land/property owned by the Town Council by the end of the financial year.
Councillors noted that this will potentially cost the Council to get land registry
copies or to register any unregistered assets.

c) The Council received and approved the final version of the budget for 2021-2022
(Appendix C)

'd) The Council reviewed the provision of internal audit service provided by SALC. The
Clerk reported that SALC were very thorough on the Council processes and that as a
returning Clerk she had found this useful and recommended that the Council stay
with SALC for 2022-23. '

e) The Council noted the completion of the Internal Controls review and receipt of the
report completed by Councillor Eastman on the 25/5/2021.

f) The Council considered the Annual Governance and Accountability Return (AGAR)
for 2020~ 2021 and associated papers and processes for external audit

RESOLVED: The Council approved the Annual Governance Statements (Appendix D)
RESOLVED: The Council approved the internal audit report (Appendix E)

RESOLVED: The Council approved the Accounting Statements and income Expenditure
Account, significant variations, and bank reconciliation (Appendix F).

RESOLVED: The Council approved the period for the exercise of public rights 15 of June -
26 of July

g). RESOLVED: The Council approved the Bank signatories for the Barclays Account -
Councillors J Smith, J Fisher and J Findlay, R Barnett (Clerk and initiator of
electyonic payments).

(

Signed g QQZ h’\?) Date )1}7 (’KBL(
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Appendix A

Date

04/05/2021
06/05/2021
09/05/2021
10/05/2021
11/05/2021
12/05/2021
13/05/2021
|14/05/2021
24/05/2021
124/05/2021
|27/05/2021
27/05/2021
27/05/2021
27/05/2021
27/05/2021
27/05/2021
27/05/2621
27/05/2021
27/05/2021
27/05/2021
Income

06/05/2021
14/05/2021

Saxmundham Town Council
Town Council Payments and Receipts 31/05/2021

Cheque/Ref AmntPaid Amnt Banke Payee Name or Description

Expenditure

DD
TRANSFER
TRANSFER
TRANSFER
TRANSFER
TNSFR
TNSFR
552063
Grant97/20
4255
6025945
5563
INV17
SAX Bunt
invoice

interest
Grant NP

£10,688.62 Public Works Loan Board - Loan Repayment

£ 1440 Barclays Bank - Bank Charges

£ 9346 Opus Energy - Gas

£ 34123 NEST Pensions

£ 60.00 Anglian Water

£ 2785 British Gas - Electric

£ 123.58 British Telecom

£ 3199 British Telecom WIF

£ 2,5339.85 Rosalind Barnett - Phones

£ 934.78 Salary 1

£ 120.00 Market Hall Refund Morgan Fire risk assessment
£  65.00 Market Hall Refund VC Redhead Maintenance
£ 60.00 . Community Action Suffolk - Old website domain
£ 500.00 St John's Church Grant

£ 249.66 Red Dune Ltd. IT Support

£ 47.22 Eastern Shires Purchasing -Stationery

£ 210.00 Herring Bone Design Ltd.- Website support

£ 135.00 Judy Chesterfield - Cleaning

£ 100.00 Dean Wilkins - Bunting

£  50.00 Chris Richards - Caretaking

£ 2.10 Receipt(s) Banked - Interest
£ 9,900.00 Receipt(s) Banked Grant for Neighbourhood Plan

£16,392.64 £ 9,902.10

Market Hall payments and receipts 31 of May

Date Cheque/Ref  AmntPaid Amnt Banked Payee Name or Description
Payments May
23/04/2021 8854455 £ 153.06 Wave Water
04/65/2021 DD £ 213.94 EON Gas
05/05/2021 A100188365 £ 2,0064,53 PHS Annual charge {includes Town House £748.38)
06/05/2021 DD £ 8.10 Barclays Bank charges
11/05/2021 DD £ 59.21 EON electric
14/05/2021 4218428 £ 95.00 V.C. REDHEAD Hand driers {Includes £65 Town House)
14/05/2021 33116 £ 53.10 East Anglia Leisure lighting clips for hanging
14/05/2021 5563 £ 30.00 Herringbone Design Ltd website update
14/05/2021 138121 £ 156.00 Cavendish laboratories -legionella testing
14/05/2021 6025946 £ 204.18 ESPO - Cleaning supplies
21/05/2021 May 21 £ 129.00 J Chesterfield Cleaning
Morgan fire protection Itd Fire risk Assessment
30/05/2021 Fire Risk £ 420.00 {includes £120 Town House)
Income May o
06/05/2021 interest £ ~ 0.53 Barclays Loyaity reward
10/05/2021 Rent-TestC £  1,000.00 Rental Covid Centre April
14/05/2021 RentElec £ 300.00 Rental Elections
18/05/2021 RentESTA £ 30.00 Rental ESTA
25/05/2021 Refund £ 65.00 Refund from Town Council for VC Redhead Invoice
25/05/2021 Refund £ 120.00 Refund from Town Council for Morgan Fire Invoice
£ 358612 £ 151553 J
/]
Signed (@ 7\/‘\\ Date | 2—-} 2 }?53—2’(
. i v — (
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Appendix B

Date: 02/06/2021 Saxmundham Town Council Page 1

B A7:51 _ Bank Reconciliation Statement as at 31/06/2021 Ussi: SORICLERK

for Cashbook 1 - Current Bank Alc

Bank Statement Account Name (s) Statement Date Page No Balances
Cumrent AIC 31/05/2021 238,685.54
238,685.54
Unpresonted Cheques (Minus) ) Amount
0.00
0.00
238,685.54

Receipts not Banked/Cleared (Plus)

0.00
. 0.00
238,685.54
Balance per Cash Book is :- 238,685.54
Difference is :- 0.00
Date: 02/06/2021 Market Hall : Page 1
imeri2:2 Bank Reconcillation Statement as at 31/05/2021 e TONNCLERK
for Cashbook 1 - Current Bank Alc
Bank Statement Account Name (s) Statement Date Page No Balances
Current Acc 31/05/2021 14,925.08
14,925.08
Unpresented Cheques (Minus) Amount
0.00
0.00
14.925.08
Recelpts not Banked/Cleared (Plus)
0.00
0.00
14,925.08
Balance per Cash Book is :- 14,925.08
Difference is :- 0.00

Signed Date
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Appendix A

Date

04/05/2021
06/05/2021
09/05/2021

11/05/2021
12/05/2021
13/05/2021
14/05(2021
24/05/2021
24/05/2021
27/05/2021
27/os/2021
27/05/2021
27/05[2021
27/05/2021
27/05/2021
27/05/2021
27/05/2021
27/05/2021
27/65/2021
Income

06/05/2021
14/05/2021

Expenditure

Saxmundham Town Council
Town Countil Payments and Receipts 31/05/2021

Cheque/Ref AmntPaid Amnt Banke Payee Name or Description

DD
DD
DD

10/05/2021 ‘DD

DD
DD
TRANSFER
TRANSFER
TRANSFER
TRANSFER
TNSFR
TNSFR
552063
Grant97/20
4255
6025945
5563
INV17
SAX Bunt
invoice

Interest
Grant NP

£10,688.62
£ 1440
£ 9346
£ 34123
£ 60.00
£ 278
£ 123.58
£ 3199
£ 2,539.85
£ 93478
£ 120.00
£ 6500
£ 6000
£ 500.00
£ 249.66
£ 4.2
£ 210.00
£ 135.00
£ 100.00
£ 50.00

£

Public Works Loan Board - Loan Repayment
Barclays Bank - Bank Charges
-Opus Energy - Gas

NEST Pensions

Angliali Water

British Gas - Electric

British Telecom

British Telecom WiFl

Rosalind Barnett - Phones

Salary 1

Market Hall Refund Morgan Fire risk assessment
Market Hall Refund VC Redhead Maintenance
-Community Action Suffolk - Old website domain
St John"s Church Grant

Red Dune Ltd. IT Support

Eastern Shires Purchasing -Stationery

-Herring Bone Design Ltd.- Website support

Judy Chesterfield - Cleaning

Dean Wilkins - Bunting

Chris Richards - Caretaking

2.10 Receipt(s) Banked - interest
£ 5,900.00 Receipt(s) Banked Grant for Neighbourhood Plan

£16,392.64 £ 9,902.10

‘Market Hall payments and receipts 31 of May

Date Cheque/Ref  AmntPaid AmntBanked Payee Name or Description
‘Payments May
23/04/2021 8854455 £ 153.06 Wave Water .
04/05/2021 DD £ 213.94 EON Gas
05/05/2021 A200188965 £ 2,064.53 .PHS Annual charge {(Includes Town House £748,38)
06/05/2021 DD £ 8.10 Barclays Bank charges
.11/05/2021 DD £ 59.21 EON electric
14/05/2021 4218428 £ 95.00 V.C. REDHEAD Hand driers (includes £65 Town House}
14/05/2021 33116 £ 53.10 East Anglia Leisure lighting clips for hanging
14/05/2021 5563 £ 30.00 Herringbone Design Ltd website update
14/05/2021 138121 £ 156.00 Cavendish laboratories -legionella testing
14/05/2021 6025946 £ 20418 ESPO - Cleaning supplies
21/05/2021 May 21 £ 129.00 J Chesterfield Cleaning
Morgan fire protection ltd Fire risk Assessment

30/05/2021 Fire Risk £ 42000 {includes £120 Town House)
Income May
06/05/2021 Interest £ 0.53 Barclays Loyalty reward
10/05/2021 Rent-TestC £ 1,000.00 Rental Covid Centre April
'14/05/2021 RentElec £ 300.00 Rental Elections
18/05/2021 RentESTA £ 30.00 Rental ESTA
25/05/2021 Refund £ 65.00 Refund from Yown Council for VG Redhead inveice
25/05/2021 Refund £ 120.00 Refund from Town Council for Morgan Fire Invoice

£ 358612 £ 1,515.53

Signed

Date
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Appendix B

- Date: 02/06/2021 Saxmundham Town Council Page 1

Time: 17:51 Bank Reconcillation Statement as at 31/06/2021 User: TOWNCLERK

for Cashbook 1 - Current Bank Alc

Bank Statement Account Name (s) Statement Date Page No Balances
Curmrent AIC 31/05r2021 238,685.54
238,685.54
Unpresented Cheques (Minus) Amount
' 0.00
0.00
238,685.54
Receipts not Banked/Cleared {Plus)
0.00
0.00
238,885.54
Batance per Cash Book is :- 238,685.54
Difference is :- 0.00
Date: 02/06/2021 Market Hall _ Page 1
Teedeia Bank Reconciliation Statement as at 31/05/2021 User: TOWNCLERK
for Cashbook 1 - Current Bank Alc
Bank Statement Account Name (8) Statement Date Page No Bealances
Current Acc 31/05/2021 14,925.08
14,925.08
Unpresented Cheques (Minus) Amount
0.00
0.00
14,925.08
Receipts not Banked/Cleared (Plus)
0.00
0.00
14,925.08
Balance per Cash Book is :- 14,925.08
Difference Is :- 0.00

Signed Date
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ANDIX D

Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

Saxmundham Town Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

Agreed
Yes No* ‘Yes'means that this authority:

1. We have put in place arrangements for effective financial TR prepared its accounting statements in accordance
management during the year, and for the preparation of v with the Accounts and Audit Regulations.
the accounting statements. . )

2. We maintained an adequate ‘syste'm of intemal contro! made proper arrangements and accepted responsibility
including measures designed fo prevent and detect fraud v for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves has only done what it has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non-compliance with laws, regulations and Proper o

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4. We provided proper opportunity during the year for during the year gave all persons interested the opportunity fo
the exercise of electors’ rights in accordance with the v inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations. ' )

5. We carried out an assessment of the risks facing this considered and documented the financial and other risks it
authority and took appropriate steps to manage those v faces and dealt with them properly.

risks, including the intraduction of internal controls and/or
external insurance cover where required.

6. We majhtained throughout the year an adequate and arranged for a corhperent person, independent of the financial
effective system of internal audit of the accounting v controls and procedures, to give an objective view on whether
records and control systems. . internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised v responded to matters bmught to its attention by intemal and
in reports from internal and external audit. ) external audit.

8. We considered whether any litigation, liabiliies or disclosed everything it should have about its business activity
commitments, events. or transactions, occurring either during the year including events taking place after the year
during or after the year-end, have a financial impact on v end if relevant.

this authority and, where appropriate, have included them
in the accounting statements. -

9. (For local councils only) Trust funds including e has met all of its responsibilities where, as a body
charitable. In our capacity as the sole managing corporate, it is a sole managmg trustee of a local
trustee we discharged our accountability ' trust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, if requ:red independent v

examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance_ Statement.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:
14/06/2021 @
and recorded as minute reference: ‘ Chairman
31/21TC B
www.saxmundham.org (May2021) www.saxmundham-tc.gov.uk (April2020-May 2021)
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Annual Internal Audit Report 2020/21

S‘QX MupDHAM ‘;«,—J Covnic it

PN ] o+ SEAM UV bt = f o GO e 4 pypppy, Sopsmrdhront . org

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significarit respects, the control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority.

A. Approprisite accounting records have been properly kept throughout the financial year.

B. This autherity complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. .

C. This authority assessed the significant risks to achieving fts objectives and reviewed the adequacy

of arrangements to manage these. ‘

‘D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. )

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for. _ )

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvais, and PAYE and NI requirements were properly applied. L s

H. Asset and investments registers were complete and accurate and properly maintained.

I._Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book; supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited.assurance review in 201 9/20, it met the :
exemption criteria-and correctly declared itself exempt. (If the authority had a limited assurance |,/
review of s 2019/20 AGAR tick “not covered”)

L. .If the authority has an annual turnover hot exceeding £25,000, it publishes information on a website/ Noy
webpage up to date at-the time of the internal audit in accordance with the Transparency code for Athicance
smaller authorities. = ,

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published \/
on the website and/or authority approved minutes confirming the dates set). -

N. The authority has complied with the publication requirements for 2019/20 AGAR
{see AGAR Page 1 Guidance Notes). .

KRR

T
AR cadis

N RN S

| Vv

Yes | No [Notapplcabls

0. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

-"2.7/_6_5 / 20 ) Cotin Pooce om Berda s o Sace.

Signature of person who @ Ok h .
carried out the internal audit Date ) /0'5 o/
*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed).

**Note: I the response is ‘not covered’ please state wheﬁ the most recent intemat audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (a;ld separate sheets if needed).

- Annual Governance and Accountability Return 2020/21 Part 3 Page 30f 6
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Section 2 — Accounting Statements 2020/21 for

Saxmundham Town Council

Year ending

31 March 31 March
2021

2020
£ =

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

re Trust funds (including charitable)

1. Balances brought Total balances and reserves at the beginning of the year

forward 101,236 146,108| as recorded in the financial records. Value must agree fo
) Box 7 of previous year.

2. (+) Precept or Rates and _Total amount of precept (or for IDBs rates and levies)
Levies 207,497 224,500 received or receivable in the year. Exclude any grants

received.

3. (+) Total other rgceipts Total incomne or receipts as recorded in the cashbook less

38,726 44,305 the precept or rates/levies received (line 2). Include any
-grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
60,965 40’456 employers NI cohtributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments 21,377 21,377| made during the year on the authority’s borrowings {if any).

6. (-) All other payments ' Total expenditure or payments as recorded in the cash-

119,009 179,133| book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 146,108 173,947| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 148,234 174,740| holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 407,464 425,175| up of all its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of alf loans

109,850 90,892 from third parties (including PWLB).
11. (For Local Councils Only) Disclosure note e The Council, as a body corporate, acts as sole trustee for

and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval '

Date 11/06/2021

| confirm that these Accounting Statements were
approved by this authority on this date:

14/06/2021

as recorded in minute reference:,

31/21TC

Signed by Chairman of the meeting where the Accounting

Statements were apanfﬁD

Annual Governance and Accountability Return 2020/21 Part 3
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Section 3 — External Auditor’s Report and Certificate 2020/21

In respect of Saxmundham Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemnational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemnment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Anntial Governance and
‘Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — : '

https:/www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which: :

« summarises the accounting records for the year ended 31 March 2021; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our ?inion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no ofher matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required)

3. External auditor certificate 2020/21

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2021. '

*We do not certify complefion because:.

External Auditor Name

- External Auditor Signature Date

nual Governance and Accountability Return 2020/21 Part 3
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AAerndry

Saxmundham Town Council

Income and Expenditure Account for Year Ended 31st March 2021

31st March 2020

OO0 o0oocoo oo oo

Operating Income
Income
CiL

Total income

Running Costs
Salaries & Staff Expenses
Office & Admin Costs
Loan Repayment

Extemal Comms

S137 Payments

Grants & Events not $137
Grants :
Town Improvements & Décor
Capital & Maintenance
CIL

Total Expenditure

General Fund Analysis
Opening Balance
Plus : Income for Year

Less : Expenditure for Year

Transfers TO / FROM Reserves

Closing Balance

it 5/5/2‘22/ .

31st March 2021

238,148
30,656

268,805

70,463
19,780
21,377

4,140

9,500
62,295

1,489
10,562
23,358
18,000

240,965

90,032
268,805

358,837
240,965

117,871
16,156

101,715




07/06/2021 Saxmundham Town Council

17:37 Balance Sheet as at 31st March 2021
31st March 2020 31st March 2021

Current Assets’

0 VAT Control A/c 6,834

0 Current Bank A/c 114,716

0 Cambridge Building Society 60,025

0 181,574
Total Assets

Current Liabilities

Market Hall VAT Control A/c 3,373
YE Creditors . 1,229
0 Receipts In Advance 3,024
0 7,627

Total Assets Less Current Liabilities

Represented By

0 General Reserves 101,715
0 EMR - Capital Replacement Fund 24,536
0 EMR-CIL 19/20 17,040
0 EMR-CIL 20/21 30,656
_ 0 173,047

The above statement represents fairly the financial position of the authority as at 31st March 2021
and refiects its Income and Expenditure during the year.

Signed :
Chairman

Signed :

Responsible
Financial é % . 4
Officer _ , . ] . Date :
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