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Item 4 Finance
a) [image: Graphical user interface, text, application

Description automatically generated]To note payments and receipts and reconciliation reports for September for the Town Council (Appendix 2) 



b) To note payments and receipts and reconciliation reports for September for the Market Hall (Appendix 3)
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c) To authorise any October payments outside of the Clerk’s delegated powers for the Town Council and Market Hall (Appendix 4).
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d) To consider the transfer of an additional £20,000 into the High Interest Account. (Appendix 5) 

The current account at the end of September 2021 was £ 285,787.62 (0% Interest) The Cambridge building society account stands at £60,024.59 (0.1 % Interest) The current Reserves policy states that the Council should have a general reserve minimum of one third of the annual precept income which is £74,3333
Recommendation:  In discussion with Chair of Resources the Clerk is recommending that an additional £50,000 be transferred into the Cambridge building society

e) To note conclusion of External Audit. 
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Item 5 Budget 2022-23
f) To receive October budget and out-turn report For the Town Council (Appendix 6 Separate to Pack).
g) To receive the draft budget papers for the Town Council 2022- 2023 (Appendix 7 Separate to Pack). 
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Item 7 Christmas Events - To consider request for the Businesses to pay for the High Street Christmas Trees at a cost of up to £1000 

The Town Centre businesses and services annually erect small Christmas trees and lights along the High Street. This is organised by M. Light of The George Farnham Gallery. Last year because of the impact of COVID-19 the Council agreed to pay for the trees and their erection.  The businesses have approached the Town Council again this year and requested financial help for this year of up to £1000.  There is a predicted underspend in the general events budget.

NB: Legal power to make decision.
Local Government Act 1972 s.144
Power to encourage visitors and provide conference and other facilities.
(1)A local authority may (either alone or jointly with any other person or body)—
(a)encourage persons, by advertisement or otherwise, to visit their area for recreation, for health purposes, or to hold conferences, trade fairs and exhibitions in their area
 



Item 8 –  Health and safety - To consider the option to seek costs for a ‘competent’ health & safety advisor (Appendix 8). 

	Item no:
	5

	Report dated:

	14th October 2021

	To the: 

	Resources Committee

	Meeting on:

	25 October 2021

	Subject:

	Re- commissioning a health and safety consultant.

	Contact/author:
	Assistant Town Clerk (ATC), email:assistanttownclerk@saxmundham-tc.gov.uk




1.0 Background.
1.1	The Town Council’s current health and safety consultant is Safetyboss Ltd, based in Melton. Safetyboss have worked with the Council’s administration for a number of years to help ensure that Council’s health and safety policy frameworks is fit for purpose and also to carry out risk assessments of the Council’s physical assets. This work was interrupted in 2020 due to a series of Covid lockdowns.  Paperwork relating to the original commissioning process for Safetyboss is lacking and so it seems an opportune time to recommission this service.

2.0 Why use an external consultant?
2.1	The consequences of falling short on either safe working practices or the safety of our public buildings and play areas are devasting, not only for the employees or members of the public who may be hurt, but also for the employees and councillors who may be held responsible. Sanctions include heavy fines and personal gaol sentences for those found negligent in serious cases.

2.2	Although our administration has developed a high level of hands-on expertise in health and safety, they are not experts in the field. A professionally qualified health and safety consultant would allow the Town Council and its staff to be confident that they were complying with all aspects of health and safety law.

2.0	Recommendation.
2.1	It is recommended that Saxmundham Town Council agree to seek costs to commission a health and safety consultant to act as a dedicated point of contact for officers of the Council and as the legally required Competent Person for Health and Safety on behalf of the Council.

2.2	Draft tender documents are attached for information.

3.0	Legal power to make decision.
3.1	Power to enter into contracts. Local Government Act 1972, s.111.

3.2	Power to do anything that will be conducive to or incidental to the discharge of its powers and functions. Local Government Act 1972, s.111.
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The Town House, Station Approach, Saxmundham, Suffolk, IP17 1BW, 
Tel: 01728 604595,  Email: townclerk@saxmundham-tc.gov.uk, http://www.saxmundham-tc.gov.uk/
VAT Registration No: 571060663
 

Saxmundham Town Council is seeking tenders for a Health and Safety Consultant to advice the Council for the period January 2022 – December 2025, with an option to extend the contract for a further two years to December 2027 by mutual agreement.

Saxmundham Town Council require costs for the following services: - 
· A qualified Health and Safety Consultant to act as a dedicated point of contact for officers of the Council.
· To act as the legally required Competent Person for Health and Safety on behalf of the Council.
· To undertake two days of onsite inspections annually, visiting sites and premises to review current arrangements and carry out a comprehensive General Risk Assessment (GRA) ass required by the Management of Health and Safety at Work Regulations 1999, and provide written reports of findings.
· Review existing Health and Safety Policies and documentation, and, if necessary, produce documentation for the Council e.g. Health and Safety Policy including Fire Policy, Health and Safety Handbook and Health and Safety Action Plan identifying priority actions and timescales.
· Access to unlimited telephone and email assistance to officers of the Council.
· Emergency assistance in the case of, for example, enforcement visits and accident investigations.
· Investigation and liaison with the authorities in the event of a serious accident.
· Access to a website providing a wide range of H and S materials, templates, tool kits etc.
· Access to good quality Health and Safety Training.
· Legal Expenses Insurance in the case of Health and Safety Prosecution.

Tender requirements:
· Fully costed quotations for the annual costs and for three years, and also for five years.
· Details of your company’s experience and qualifications (minimum Nebosh Diploma).
· Details of how you would provide the services listed above.
· Two references.
· A copy of your public liability insurance
· Sample risk assessments and safe systems of work.
· You must also complete the attached form which includes the contact details for two referees.

The closing date for tenders is Monday 1st November 2021 at 9 am  Please send your tender in a sealed envelope marked clearly ‘Tender – Health and Safety’ to 

Saxmundham Town Council.
The Town House 
Station Approach
Saxmundham, IP17 1BW

Please be aware that failure to supply any of the information requested in the attached specification will result in the tender being rejected. 










Item 9 Amenities Committee -To consider request for underground survey for the Memorial Field up to £2000.

The clerk wrote to 5 companies in June this year requesting quotes for topological survey and an underground service for the Memorial Field. Only two companies quoted for the underground survey. The Amenities Committee agreed to proceed with topological survey but now have indicated that they cannot proceed with any improvements on the Memorial field without the Services survey.
The two quotes received were from Survey Solutions £2950 and EDI Surveys Ltd £1530. The Amenities Committee would like to progress with the lower of these two quotes.          
     

Item 10 Small Grants – 
h) To consider any applications under £5000 (Standing agenda item).  
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‘September Payments Saxmundham Town Council
for the period 01/09/2021 to 30/09/2021
Income

Date Transaction Detail Amount
03/09/2021 East Suffolk Grant Green Team £ 51000
07/08/2021 Barclay Loyalty Reward £ 250
30/09/2021 Precept 11149978

Total £ 112,012.58
Expenditure.
Date Transaction Detail Net Gross.
06/03/2021 Nest Pension payments £ 38155 £ 38155
07/08/2021  Barclays Bank Charges £ 1720 £ 17.20
20/09/2021 SALARY2 £ ssl2a £ 99124
20/09/2021 SALARY 1 £ 253985 £ 253985
22/09/2021 SALARY3 £ 3617 £ 35617
22/03/2021 Magnets Refund Clerk £ 796 £ 7.95
22/09/2021 EE phone June - Sept Refund Clerk £ 363 £ 3663
22/03/2021 Market Hall Second Instaliment of Gran' £ 8,000.00 £  5,000.00
22/09/2021 1P17 GNS Second installment of grant £ 650000 £ 650000
22/09/2021 Parkers Autumn Bulbs Refund Clerk £ 28560 £ 28560
01/09/2021 Wave water Town House £ 4000 £ 4000
01/09/2021 Electric Town House £ 5169 £ 6477
01/09/2021 Gas Town House £ 439 £ a61
01/08/2021 Corona copying May-Sept £ 72190 £ 86628
01/09/2021 Crisps Masks & Mounting card £ 1515 £ 1818
01/03/2021 Rialtas Annual Support Package £ 62000 £ 75480
01/09/2021 Fitzpatrick fitting of Finger posts. £ 126000 £ 151200
01/03/2021 Peges Green Team equipment £ 8040 £ 9548
01/03/2021 SCNO Grass Cutting Chantry Rd £ 3219 £ 3863
01/03/2021 SCNO Grass Cutting Seamans Avenue £ 16550 £ 19860
08/09/2021 Binder Manhole cover scout hut £ 15250 £ 18300
13/09/2021 BT Phone Town House £ 10438 £ 12598
13/09/2021 Small Grant Greener Sax £ 50000 £ 50000
13/09/2021 Small Grant Britten Pears Arts. £ 50000 £ 50000
14/09/2021 8T Broadband £ 2686 £ 3199
20/09/2021 QUARTER 2 HMRC £ 476980 £ 476980
20/03/2021 1 Chesterfield Cleaning Aug/Sept £ %00 £ 9500
20/09/2021 Red Dune IT Support £ 20805 £ 24966
20/09/2021 Playsafety Play Inspections £ 28450 £ 34140
21/08/2021 MK Gas Gannon Room Boiler & Gas Test £ 4750 £ 57.00
21/09/2021 ladybird nurseries Plants for Planters £ 19485 £ 19485
28/08/2021 Siemens Photocopy contract 64154 £ 53462

Total e 2965280 "¢ 3020485

Bank Balance

£285,787.62

Authorisation
Annual
Annual
Annual
Annual
Annual
Annual
Annual
Annual
Annual
Minute Number
Annual
Annual
Annual
Annual
Annual
Annual
Minute Number
Minute Number
Annual
Annual
Minute Number
Annual
Minute Number
Minute Number
Annual
Annual
Annual
Annual
Annual
Trustee
Minute Number
Minute Number
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September Payments Saxmundham Market Hall
for the period 01/09/2021 to 30/09/2021

Income
Date

07/09/2021
07/09/2021
08/09/2021
16/09/2021
23/09/2021
24/09/2021
08/09/2021
16/09/2021

Expenditure
Date
20/09/2021
07/09/2021
20/09/2021
21/09/2021
21/09/2021
21/09/2021

Transaction Detail

MHS50 Rent

Barclay Loyalty reward
MHS53 Rent

MH63 Rent

MH67 Rent

Sax TC grant payment 50%
MH68 Rent

MH62 Rent

Total

Transaction Detail

J Chesterfield Cleaning Sept
Barclays Bank Charges

P Bowyer Drain survey

PHS - Sanitisers

EON- Electric

EON- Gas

Total

£ 210.00
£ 0.88
£ 30.00
£ 55.00
£ 180.00
£ 8,000.00
£ 60.00
£ 345.00
£ 8,880.88

Authorisation
Annual

Annual

Minute Number
Annual

Annual

Annual

£24,129.59
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Column1 |+ Column2 ~ [ column3. | columnd + | Columns [+  columné_ -
Saxmundham Toun Council.
Paymentsfor the period 01/10/2021 t031/10/2021
Date Payee Transaction Detail Amount Authorisation
l0e/102021 oD Bank Charges. B 1535 annusl
j0s/10/2021  Nest Pensions October £ 3m155 Amnual
221072021 satary1 Saiary1 £ 25205 Amnual
221072021 satary3. salary3 & 317 Amnual
25/10/2021 _satary2 sstary2 £ ssize Amnal
01/10/2021  Whites of East Anglia Stationery October B 1045 Annusl
01/10/2021_ Red Dune TSupportJuly £ 20805 Amnual
01/10/2021  RedDune T Suppore August & 20505 Amnual
01/10/2021  Herringbons Dsign ‘Website support £ 12000 Minute Number
(01/10/2021  Neon Website updatas. £ 13500 MinuteNumber
01/10/2021 _ suffolk County Counci Christmas Rosd Closure £ 36237 Delegated Authority
01/10/2021  saxscouts. Refund ofoverpaymentfordraincover £ 3050 Delegated Authority
o1/102021 _scno Replace mats chantry £ 10640 Delegated Authority
jo1/10/2021 Esp0. GreenTeam Equipment B 4965 Minute Number
o1/10/2021_iTPegss GreenTeam Equipment B 5175 Minute Number
jo1/10/2021  scno Refuse Town House Oct.Dac £ 4667 Amnual
01/10/2021 _ Leiston Press. Men'sShedSign £ 10640 Delegated Authority
jo1/10/2021 Espo. Keyhangers B 1070 Annus
01/10/2021 _ coastatFire: Youth Booth Emergency Lighting £ 33360 MinuteNumber
jo1/102021  scno Refuse market Oct Dec. £ 13988 Amual
o1/10/2021 _ Esp0 Stationery B 2170 Annual
13/102021 8T Phone charges October & 10898 Amnual
1¢/102021 5T Broagbana B 2665 Annual
18/10/2021  Easy Space-Refund Clerk Domain Name £ 3935 Annual
18/10/2021  Who Gives a Crap-Refund Clerk _ Refund Tolet Roll B 3333 Minute Number
19/10/2021 3 Roberts Map designworks £ 150000 MinuteNumber
20/10/2021_ Red Dune October Support e 2665 Amnual
2011072021 Esp0 NP Consuitation materials £ 2405 Annual
122/10/2021 _ Poppy Appeat 2uresths for Poppy Appesl A 5000 Delegated Authority
22/10/2021  PhilLeon Painting Youth Booth. £ 76310 MinuteNumber
22/10/2021 | Chesterfiela Cleaning Town House B 5000 Annual
22/10/2021 i Chesterfeld Cleaning Gannon Rooms £ 13200 Trusmess
23102021 PiF External Audic 2021 £ 50000 Annual

Towl & 1030266
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Market Hall
Payments for the period 01/10/2021 to 31/10/2021

Date Payee Transaction Detail
19/10/2021 EON Electric Market Hall
01/10/2021 BarclaysBank  Bank Charges Sept
22/10/2021 ) Chesterfield  October Cleaning
22/10/2021 1T Wilding Cooker repair & Pipe Repair

Total

Amount Authorisation
£ 27.05 Annual
£ 10.80 Annual
£ 19200 Annual
£ 23800 Minute Number
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Section 3 - External Auditor Report and Certificate 2020/21
Inrespect of 'SAXMUNDHAM TOWN COUNCIL- SF0330

1 Respective responsibilities of the body and the auditor
s authorty i responsible for ensuring tha s iancial management s adequale and effecive and that it has a
Sound system of internal control. The author prepares an Annual Governance and Accountabiity Retum in
‘accordance wih Proper Practices wich:

" Summarises the accounng ecords fortheyear ended 31 March 2021; and

+ confirms and provides assurance on those maters tha ae rlevant 0 our uties and responsibilles s

extemal auditors.

Our responsiiy 1 o review Sectons 1 and 2 f the Annual Governanc and Accounlabifty Retur in accorcance
with uidance ssued by the Natonal Audt Offce (NAO) on behalofthe Comptolle and Audtor General (see note
below). Our work does not consiufe an audi cated out n accordance wih ntemational Standards on Auditing (UK
& rean) and doos not provide he same fevel of assurance tha such an audit would co.

2 External auditor report 2020/21
e 3o AR ¥ o Wi gt S s v AR hov S 15 e 3o Sous o e
evan o an ey vt v ko .

[t ot aecing ot e i w & T B SHenn o e 3P

3 External auditor certificate 2020/21

‘We certi that we have completed our review of Sections 1 and 2 of the Annual Goverance and Accountabilty
Return, and discharged our responsibiiies under the Local Audt and Accountabiity Act 2014, for the year ended 31
March 2021

Extms Audta Name

PKF LITTLEJOHN LLP
Extomal Audtor Sgnahee AL Lidtlejohn LiP ose 2200972021

* Note: e NAO issued guidance applicabl t extemal audiors’ wark on miled assurance reviews in Audor Guidance Noto
AGNI2. The AGN i avaiablefrom the NAO websie (ww.10.05 k)

Annial Goverancs and Accouniabiity Retum 202021 Pan 3 Fage 606
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‘saxmundham Budget Draft 2022- 2023

‘The Town Council are considering the draft budget for 2022- 2023 during a time if great financial
uncertainty. Economists are predicting rises in inflation of around 4% from January 2023, As a nation
we are still in a period of great insecurity as we move into another phase of the pandemic, which will
continue to impact on our businesses and individual residents.

‘The Town Council is committed to keeping any precept rise to a minimum but have prepared an
ambitious action plan to improve the Town and support residents. The 18-month Action Plan sets
out the actions that the Town Council intends to complete to address the challenges and
opportunities facing the Town. Projects will have to be funded through a combination of external
grants or Town Council Funding

At this early stage of the process the Town Council does not have all the information required from
East Suffolk District Council for the setting of a definitive budget. The Town Council, are
using the previous year's figures to predict potential precept figures. (Tax base 1,556.39 Number of
Band D Properties)

‘The reserve figures below include a grant of £8000 which is specifically for the Town Centre Co-
ordinators Post.

Precept Options Drawn from Reserves
2022/23 Precept £ 22299900

Additional Income £ 2,20000

Total Income. £ 2519900

Total Expenditure £ 20862000

Actual Council Tax for Parish B 14328

%increase - £ 202100
2022/23 Precept £ 2011000

Additional Income: £ 220000

Total Income. £ 2631000

Total Expenditure £ 20862000

Actual Council Tax for Parish B 143.99

5% increase. - £ 230601
2022/23 Precept £ 25289

Additional Income £ 2,20000

Total Income £ 27489

Total Expenditure £ 20862000

Actual Council Tax for Parish B 1471

1% increase £ 21,19101
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Name of Organisation. ‘Saxmundham Men's Shed (part of Leiston and Saxmundham Men's
Sheg)

Correspondence Adaress Sexmundnam Men's Shed
Rear of The Town House

Station Approsch

Sexmundham

1p17 28w

Detals ofthe Organisation and what it does. Plezse includs information about number of members/age
£roups, aress or locations that you are actve in and anything thatyou think will e useful.

Sexmundiam Shed, slong it Leiston Shed and Leiston W' Shed allotment mke up Leston snd
‘Sexmundham Men's Shed t s currenty run s ona organisation with one bank account.

Sexmundiam Shed wissset p in May 2015, with the supgortof Saxmundham Town Counci. Prir o the
st nationsl lockdown in_ March 2020, it was open on Tussdays and Wednesday mornings with 2
membership o 15. During lockdown theshed wias closed in line with Government resrctons. The Shed
r20pened during ths summer of 2021 and currently opens on a Wednesday ony, while numbers uil back.

w

Saxmundham Shed provides s mesting place and socalstion for men who might ctherise be solated. .
offers the opportunity for ttandees t take part n wasdwork, either ontheir own projacts or goup
ctiis. Some of the membrs ware isaltingfor many manths and now wekcom the opportunty 10 join
in sciviies sgain.

Fmountor Grantappied fo? | £1655

What specicaly il the grant be used for Please indicate dates, location and major tems.

Al he major internal work was completed on Saxmundham Shed before March 2020, However,there s
further work needad t insulate the floor. Plywood, timber, and plastic moistre barrer t complete tis
work have besn costed at £1685.
Itbraaks down 3 follows: 16x18mm pywood for floor£1100

250mm. 5025 timber o support floor-_£520

Plasic shest moisture barrier to fioor. €65

Al the wark ofaying the fioor wil b= dan by the men themsaive.




