Annual Internal Audit Report 2019/20

SAXH1UAN DA TR SCouLNCILL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

internal control objective

A. Appropriate accounting records have been properly kept throughout the financial yéar.

B. This authority comptied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (if the authority had a limited assurance \/
review of its 2078/16 AGAR tick “not covered®)

L. The authority has demonstrated that during summer 2018 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. \/

M. (For local councils only) Yes | No |Notapplicable
Trust funds (including charitable) — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Name of person who carried out the intemal audit

[cf/osfz_p f Cotit Doy o BeaLs 9 SQLc.

Signature of person who ‘ 6 :
carried out the internal audit % Date “F/a;
*if the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control.

|identified (add separate sheets if needed).

-™Note: If the response is ‘not covered’ please state when the most recent interal audit work was done in this area and when itis
:next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arfengements for effective financial
management during the year, and for the preparation of
the accounting statements.

! o™ ;"Y-«;.s'mcans that this authority:

" | prepared its accounting stetements in accordance

with the Accounts and Audit Regulafions.

2. We maintained an adequate system of intemmal control
including measures designed to prevent and delect fraud |
and corruption and reviswed its effectiveness.

made proper arrengements and accapted responsibility
for safeguarding the public money end resources in

. | #ts charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actua! or potential
nen-compliance with laws, regulations and Proper
Practices that could have e significant financial effect
on the ability of this authority to conduct its
business or manage s finances,

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided praper opportunity during the year for
the exercise of elsctors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the yaar gave all persons inlerested the opportunity to
inspact and ask questions aboul this authorily’s accounts.

8, We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
nisks, including the introduction of internal conirols and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealf with them properly.

&. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

erranged for a compelent person, independent of the financial
conirols and procedures, to give an objective view on whether
intemsl controls meet the needs of this smaller authorily.

7. We took appropriate ection on all matters raised
in reports from internal and extemnal audit.

responded o mathers brought io its aftention by internel and
oexternal audit.

8. We considared whsther any litigation, liabilites or
commitments, events or transactions, occurring either
during or after the year-end, have a financial Impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
frustes we discharged our accountabifity
responstiiities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

NI BN S RY

disclosed everything it should have about its business activily
during the year including events taking place afler the year
ond if relevant.

has met ali of its responsibiiiies where, as a body
corporats, it is a sole maneging trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Govemance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

o5 foel20

and recorded as minute reference;

Oq/:zo’t‘cc-

‘Signed by the Chairman and Clerk of the meeting where

approval was given:

C

Chairman -g[.l
e

Authority web address -

Other information required by the Transparency Codes (not part of Annual Governance Statement)

WAL, Doxnmandibhamm-To ooV LR




Section 2 - Accounting Statements 2019/20 for

L

SAXMHUAD UA T TORN CouSe .

RESTTED

[ Year ending
31 KMarch } 31 d¥arch

2019 2020

! Notes and guidance

agree o un g financial records,

Total balances and reserves at the beginning of the year

1. Balances brought ke SN » v
forward 53:’ | \ 0\)25(9 g gi;a;zm gou thse yf::naaf records. Value must agree fo
2. (+) Precept or Rates and ‘ Total amount of precapt {or for IDBs ratoes and levies)
Levies ‘%c\, ‘-\-5' { %j,q_q—-' m or receivable in the year. Exciude any grants
3.()Towlotherrsceipts | | | Totalinoome or receits as recorded in the cashbook lss
‘ 7}3:‘ tl_ 3‘6, 1% : m g;ftewem received (line 2). include any
4. (-) Staff costs Total expenditure or payments made fo and on behalf

57, ’I.Sﬁ &O’qe.ﬁ’ employers NI contributions, employers pension

of all employees. Includs gross safariss and wages,
contributions, gratuities and severance payments.

5. (-) Loan interest/capital

repayments 2"311 . 2",3—11 . made during the year on the authority’s borrowings (if any).

Total expenditure or payments of capital and interest

6. (-} All other payments

\‘g; %Q\% l \0‘, O()CI %ﬁﬁ:‘g’(ggg& {line 4) and loan interest/capitsl

Total expenditure or payments as recorded in the cash-

7. (=) Balances carried

forward ©l, m ,%, JOR | squel (132+3) - (4+5+6).

Total balances and reserves at the end of the year. Must

8. Total value of cash and

shorttem investments | OF), G\ V4B, B | holdings and short torm investments heid as ot 31 March -

The sum of all current and deposit bank accounts, cash
To agree with bank reconcilfation,

9. Totai fixed assets plus

long term invegtmams ifg_; [Ty aTs M‘L

and assets

10. Total borrowings \Q% 3%' ‘
56, ,

The vaiue of all the property the authorily owns - it Is made
upofallitsﬂxedassetsandlmgtenninvashnents as at
3 tMarch.
oulstanding capitel balence as at 31 March of all loans
;| from third pariies (inciuding PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

v’

The Council, as a body corporate, ats as sole trustee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smalier Authorities —a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Dato | e2foel20

| confirm that these Accounting Statements were
approved by this authority on this date:

o \foelao

as recorded in minute reference:
oq fecTc d

Signed by Chairman of the meeting where the Accounting

Statements ?a%



Section 3 — External Auditor Report and Certificate 2019/20
In respect of SAXMUNDHAM TOWN COUNCIL — SF0330

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2020; and

¢ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with international Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGARY), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concem that
relevant legislation and regulatory requirements have not been met.

The AGAR has not been signed and approved in accordance with the Accounts and Audit Regulations 2015: Section 2 was not signed by the|
Responsible Finance Officer before approval. However, the authority has explained that this is as a result of the coronavirus restrictions which
meant that the meeting had to be held over Zoom. Had the meeting occurred in person as normal, the Responsible Finance Officer would have
been able to sign the documents at the meeting prior to their approval.

Other matters not affecting our opinion which we draw fto the attention of the authority:

In the completion of the Annual Internal Audit Report, the internal auditor has drawn attention to significant weaknesses in relation to asset
registers. The smaller authority must ensure that action is taken to address these areas of weakness in a timely manner

The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

3 External auditor certificate 2019/20

e certify that we have completed our review of Sections 1 and 2 of the Annual Govermnance and Accountability Return,
and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2020.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature &f“ﬂ Ly #ijfp(l VP it Date 14/09/2020

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6



ANNUAL RETURN - ENGLAND

FOR THE YEAR ENDED 31 MARCH 2020
Saxmundham Town Council Current Year

SECTION 2 - THE STATEMENT OF ACCOUNTS

| certify that the accounts contained in this refum present fairly the financial position of the council, are consistant with the underlying financial
records and have been prepared on the basis of income and Expenditure.

Respansible Financial Officer w—' Date "l\ (a\ 090

| confirm that these accounts are

approved by the Council and

recorded as council minute reference | O I 20TCd Dated| 3 / & ‘ 20 %ho

Signed on behalf of the above Council (Chair) _C &ﬂ D Date| 2 /A/ 201 &
7 A - [ (

rEstaTED
LastYearf  This Yearf

v

for Gui

1 Balances 88,527 101,236  Total balances & reserves at the beginning of the year as recorded in
brought forward the Financial Records
2 Annual Precept 189,451 207,497 Total amount of Precept income received in the year
3 Total other 17,272 38,726 Total income or receipts as recorded in the cashbook minus the
receipts Precept
4 Staff costs 57,239 60,965 Total expenditure or payments made to and on behalf of all
employees. Include salaries and wages, PAYE and NI (employees
and employers), pension contributions and expenses
5 Loan 21,377 21,377 Total expenditure or payments of capital and Interest made during the
interest/Capital year on borrowings
repayments
6 Total other 415,398 118,008 Total expenditure or payments as recorded in the cashbook minus
payments employment costs (Line 4) and loan / interest expenditure / payments
{Line 5)
7 Balances 101,236 146,108 Total balances and reserves at the end of the year. [Must squal
carried forwrd (142+3){4+5+6)]
8 Total Cash & 989,616 148,234 The sum of all current and deposit bank accounts, cash holdings and
Investments investments held as at 31 March
9 Total Fixed 407,464 407,464 The recorded current book value at 31 March of all tangible fixed
Assets assets as recorded in the assef register
10  Total 128,381 107,004 The outstanding capital balances as at 31 March of all loans from third
Borrowings parties (usually PWLB)

The following documents should accompany the accounts when submitted to the auditor:
* A brief explanation of significant variations from last year to this year in Section 2;

™ Bank Reconciliation as at 31 March




Saxmundham Market Hall

Summary Receipts and Payments for Year Ended 31st March 2020

Last Year Ended
31st March 2019

Pesapaed

22,346.97
1,459.98

23,806.95

20,730.05
1,298.26

22,028.31

3,821.72
23,806.95

27,628.67
22,028.31

5,600.36

5,600.36

5,600.36

1,778.64
3,821.72

5,600.36

Operating Income

Current Year Ended
31st March 2020

Income 26,161.36
VAT Data 626.78
Total Receipts 26,788.14
Running Costs
Expenditure 23,754.28
VAT Data 2,050.06
Total Payments 25,804.34
Receipts and Payments Summary
Opening Balance 5,600.36
Add Total Receipts(As Above) 26,788.14
32,388.50
Less Total Payments(As Above) 25,804.34
Closing Balance 6,584.16
These cumulative funds are represented by:
Current Bank A/c 6,584.16
6,584.16
Reserve Balances are represented by:
Current Year Fund 983.80
General Reserves 5,600.36
6,584.16
N
(RFO)

Signed : ( (\i [V; \v; l_/-: (Chairman)
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CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: Saxmundham Town Council

County Area (local councils and parish meetings only): Suffolk

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on 15" June 2020

and ending on 24% July 2020

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must commence on or before 1 September 2020).

We have suggested the following dates: Monday 15 June — Friday 24 July 2020. The latest possible dates that
comply with the statutory requirements are Tuesday 1 September — Monday 12 October 2020.)

VA
Signed:w

o
Role: Oiwzpk/ess

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation — this form is not for publication on your website.




SAXMUNDHAM TOWN COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020
Local Audit and Accountability Act 2014 Sections 25, 26 and 27

The Accounts and Audit Regulations 2015 (Sl 2015/234)
The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (S| 2020/404)

NOTICE

1. Date of announcement: 8% June 2020

2. Each year the smaller authority’s Annual Governance and Accountability Return (AGAR) needs to be reviewed
by an external auditor appointed by Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor, it is subject to change as a
result of that review.

Any person interested has the right to inspect and make copies of the accounting records for the financial year
to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person interested. For the year ended 31 March
2020, these documents will be available on reasonable notice by application to:

Karen Forster (Clerk/RFO)

Old Police Station, Station Approach Rd.
Saxmundham

P17 1BW

commencing on Monday 15 June 2020

and ending on Friday 24 July 2020
3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawful. Written
notice of an objection must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above
dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions of the Local
Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO’s Code of Audit
Practice 2015. The appointed auditor is:

PKEF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pki-littlejohn.com)

5. This announcement is made by Karen Forster (Responsible Finance Officer)

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS




